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Home page will be displayed as shown below.

Q search for actions or peo... | v/

Finish Your Profile Review Performance Take Courses

32))

Review Téam Summary Complete
Overdue Due Anytime

Learning
Administration

Business Beyond Bias
Develop a Diverse & Inclusive Workforce

To navigate further, please click on home drop down as shown below.

Q search for actions or peo... | v

Home  Ask HR Home
Community

Goals

Performance

Continuous Performance w Performance Take Courses
Calibration

Compensation

Learning 2

Development
Review Team Summary Reviews
Overdue Carears, All overdue All
Succession

Recruiting
Presentations
Payroll ing
Apprentice Management listration
Org Chart
Employee Files
Reporting
Workforce Analytics

Business Beyond Bias
L e VWorkforce Planning

Admin Center

Google

You will be lands on the My Employee Profile.
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Employee Files v Q search for actions or peo... | v

Employee Files  Help & Tutorials ~ Ask HR

/ Header [ As of Today

Linda R. Simpson (CEO) v

Boston (10000-0001) (US/Eastern)

Local time: Sunday, 01:09:09 AM

Business Phone: St
Your profile is incomplete.

CEO
Office of the CEO (5000140), Executive Office (EXEC) 3 2
%
\u
~ =

Customizable Field 10:

USER INFORMATION ABOUT ME EMPLOYMENT INFORMATION LIFE EVENT COMPENSATION PAYROLL TIME BENEFITS TALENT PROFILE HISTORY Do o
User information User information z
Usermname CEO
Job Code Executive Management (50071000)
Executive Management

First Name Linda

Last Name Simpson

Title CEO

Scroll down to reach Risk Assessment portlet or click on the shown right arrow
mark Risk Assessment section will be shown.

Click on Risk Assessment.
The system navigates you to Individual Risk Management.

Click on edit button which shown below.

Employee Files v Q search for actions or peo... | v

Employee Files  Help & Tutorials ~ Ask HR

‘zl‘ Linda R. Simpson (CEO) « cEo 3 Actions| > Header [ As of Today

< EMPLOYEE DEGREE DETAILS COMP OFF EMPLOYEE BENEFITS RESIGNATION REVERSAL AIR TICKET REQUEST EMPLOYEE DOCUMENTS UPLOAD | RISK ASSESSMENT :

Risk Plan Individual Risk Management: /
No data \

Once you click on the edit button, the below shown form will be opened.
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Individual Risk Management

v Individual Risk Details

*Event Type

*Event Name %

|’ Add Individual Risk Details I Ca'*-’-‘a‘l m

Using this form, we can record the following data.

e Event Type
-  Pandemic
e Event Name
- Coronavirus
e Risk Status
- Imminent Threat
- Potential Threat
- Active Threat
- Threat Resolved
e Location of Employee
- Local
- International Personal Travel
-  Domestic Personal Travel
- Domestic Business Travel
- Requires Evacuation
e Has employee been contacted?
- Yes
- No
e Employee Status
- No Interventions
- Self-Isolating - No Symptoms
- Self-Isolating — Suspected
- Self-Isolating — Confirmed
- Hospitalized — Suspected
-  Recovered
e Risk Source
- Family / Friend
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- Colleague
- Customer
- Other / Unknown
¢ Individual Risk Plan in Place?
- Yes
- No
If Individual Risk plan in Place is equal to yes, then the below Risk plan detail
section will be visible.

Individual Risk Management

v Risk Plan Detail

The following data can be recorded in this section.

e Reason for the Plan

- Employee exposed to confirmed case
- Employee exposed to suspected case
- Employee in an At-Risk category

- Employee subjected to mandated social distancing
- Other

Risk Plan Start Date

Risk Plan Review Date

Risk Plan End Date

Attachment

Comments

Enter the required data and Click on save.
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Linda R. Simpson (CEO) « CEO 3 Actions | / Header [ As of Today
< EMPLOYEE DEGREE DETAILS COMP OFF EMPLOYEE BENEFITS RESIGNATION REVERSAL AIR TICKET REQUEST EMPLOYEE DOCUMENTS UPLOAD RISK ASSESSMENT
Risk Plan Individual Risk Management: ~# @

Effective as of: Apr 05, 2020

Individual Risk Details

Event Type Pandemic
Event Name Coronavirus
Risk Status Threat Resolved

Location of Employee  Requires Evacuation
Has employee been Yes

contacted?

Employee Status Recovered

Risk Source Customer %
Individual Risk Planin  No

place?

You have successfully completed.
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